HOW TO GET STARTED WITH INTELLICORP

The process for registration and activation is as follows:

1. Go to www.intellicorp.net directly and click on “Sign Up Today”.  You will then be required to enter a “Promotion Code” on the Contact Information page.

*Important – Your promotion code is: PHLY
2. Be sure to include your Philadelphia Insurance policy # on the same line as your company name.  (ex: ABC Company - PHPK123456)

3. After completing the first page, you will have the option to continue or to receive a call to answer any of your questions.
4. The second page is the “Credit Authorization Form”.  If you do not fill this out online then you may fax or email in.

-All we require is a name and phone number of each of the Bank and Trade references-NO ACCOUNT NUMBERS ARE NEEDED.

-Trade reference would be anyone else you do business with (ex: Insurance, Credit Cards, Office Supplies, utilities etc…)

5. As part of the activation/validation process, a photocopy of one (1) of the following documents must be submitted or faxed to 216-450-5241:

- copy of a Business License or Vendor License OR

-a pre-printed formal/government document with your EIN or Tax ID number on it (ex. 501c3, 940, 941 Form, SS4, IRS Certificate etc…)      
6. Once all the information is received by IntelliCorp, it will take us about 24-48 hours to activate an account.  Once the account is activated you will receive an email with your User ID and Password.

7. If you are interested in obtaining MVR information from our site you will need to go to this link and follow the instructions accordingly.   http://www.intellicorp.net/brochure/compliancemvrs.aspx
If you need assistance or have questions, please contact me:

Matt Garbincus

mgarbincus@intellicorp.net
P: 216-450-5240

F: 216-450-5241

